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Amazing Futures Project Co-ordinator for East Sussex 

Job Description

	Job Title:

	Amazing Futures Project Co-ordinator East Sussex  

	Grade:
	NJC Scale Point 29 £26,470 pro rata (actual for 21 hours £15,882)

	Responsible to:
	Deputy CEO

	Hours of work:

	21 hours per week

	Contract type:
	Fixed term for 12 months with likely extension

	Annual Leave:

	25 days pro rata

	Location: 
	Eastbourne, with the expectation that the postholder will work across East Sussex and visit the Brighton and Hove office as required


Main Purpose of the Job:

To set up and run the Amazing Futures East Sussex Project to improve the confidence, aspirations and life skills of young people (YP) with special educational needs and disabilities (SEND) aged 14-25 going through the transition to adulthood.  This is a pilot in East Sussex building on Amaze’s experience of running the Amazing Futures peer support project in Brighton and Hove. The project aims to harness the power of peer support to help young people with SEND move towards positive adult lives. Young people in similar situations can share experiences and those who are one stage further towards adulthood can offer support and be role models. Skills and social networks developed through the project can lead towards employment, volunteering and greater independence. Young people with SEND are involved in shaping the project and its activities. The project coordinator will recruit and manage an intern who is a young person with SEND. 
	
	Peer Support Co-ordination

	1
	Recruit a team of young people as peer supporters (with and without SEND)

	2
	Plan and deliver an initial training programme for peer support volunteers and then ongoing training 

	3
	Promote the Amazing Futures Project to young people with SEND and their parents to ensure take up of peer support

	4
	Match peer supporters to young people with SEND

	5
	Supervise, support and motivate team of peer supporters to effectively support young people

	6
	Develop resources for peer supporters to use with the young people they support

	7
	Plan and deliver a regular programme of group peer support sessions for young people and peer supporters 

	8
	Administer the project, including recording peer support contacts, outcomes and activities


	
	Young People’s Advisory Group

	1
	Recruit young people with SEND to form an advisory group for the Amazing Futures East Sussex Project

	2
	Co-ordinate and facilitate group meetings and plan together what they can advise on and influence

	3
	Provide training and support for advisory group members including social activities to keep the group motivated and engaged


	
	Information sessions and workshops for young people 

	1
	Co-ordinate a programme of info sessions and workshops – delivered by Amaze and external workers - on relevant topics for young people with SEND


	
	Overall project co-ordination

	1
	Recruit and manage the East Sussex young person intern

	2
	Research and maintain up to date information relating to education, health, social care, volunteering, employment, benefits and leisure / social activities for YP in ES   

	3
	Identify and build relationships with partner organisations who provide services to YP in ES, including East Sussex County Council services, schools and colleges and community and voluntary sector organisations

	4
	Produce publicity, promotion and information materials to support the success of the project, suitable for young people, parents and professionals including via social media

	5
	Work closely with the ES SENDIASS advisors, identifying YP and parents needing casework around transition  

	6
	Collect, record and review feedback, output and outcomes data for all aspects of the project, to report back to funders

	7
	Undertake risk assessments for each activity and ensure the health and safety of the participants.


	
	General Responsibilities 

	1
	To work within the framework of all Amaze policies and procedures

	2
	To attend team meetings, supervision and training as agreed with your manager

	3
	To be self-servicing with use of appropriate IT

	4
	To carry out other duties appropriate to the role of Amazing Futures Project Co-ordinator  


Person specification

Experience

Experience of coordinating a service or activity, including project planning, promotion, maintaining quality standards 
Experience of partnership working and building excellent working relationships with a wide range of other professionals/organisations
Experience of coordinating and supervising volunteers. Some experience of staff management is desirable
Experience of working with families and/or young people with special educational needs and disabilities

Experience of working with a broad range of people in an accessible and empowering way
Experience of providing information, advice, support or activities to young people

Experience of organising events and activities, and of delivering training

Experience of producing written information that is both accurate and accessible to a variety of readers
Experience of recording, monitoring and contributing to reporting on services
Experience of providing a responsive service in a busy environment
Skills and knowledge

An understanding of (and empathy with) the issues facing young people with SEND and their families, particularly around preparing for adulthood
Youth work skills or similar/related skills
Excellent written and verbal communication skills, including listening skills

Well-developed organisation skills
Ability to assess, analyse and problem solve independently and creatively
Good IT skills and familiarity with social media
Knowledge of risk assessment, safeguarding and health and safety appropriate to work with young people and running activity sessions
Ability to travel around Sussex and carry out home visits
Flexible in approach to the post and ability to work outside normal working hours when young people are available (e.g. in the early evening)
Commitment to the values and principles upheld by Amaze
